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 AUCTION ITEM INFORMATION 

 
Attach this form to your e-mails when submitting items. 
Every piece of information of this form is required to print the program for the Silent Auction and 
thank the donor later.  Please pay careful attention to spelling and ensure that names and 
company names are fully complete, including little words like “Ltd.” Or “Inc.” 
 
Your Name: 
 

 

 
For the Program: 
 
Donor’s Name: 
as it will appear on the program 
 

 

Brief Item Description:  
 

Bid Sheet Description: 
 

 
 
 
 
 
 
 

Item (I) or 
Certificate (C): 

 

Marketing Material 
Attached : Y/N 

 

Item Value: 
 

$ 

 
To thank the donor: 
 
Donor’s Name and Title: (i.e. 
Mr. Taylor Way, President) 
 

 

Company Name: 
 

 

Mailing Address:  
#, street, postal code 
 

 

Telephone Number: 
 

 

E-mail: 
 

 

# 




